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REQUEST FOR TRAVEL APPROVAL
RUSSIAN, EAST EUROPEAN, AND EURASIAN CENTER

Name (Print)      
     UIN      

Office Address      
     Office Phone      

Purpose of Trip:      

Destination      

Departure Date 
Return Date      
      Time      

Course Coverage Statement: I have made all arrangements necessary to cover my classes and other educational obligations during my absence. Arrangements for classes while gone are:

Course(s)  1)       
       Room      

2)      
       Room      

3)      
       Room      

Day(s)       1)      
      Time      

2)      
      Time      

3)      
      Time      

Person taking over 1)      

2)      

3)      

FINANCIAL INFORMATION

(Foreign travel on REEEC funds requires pre-approval from the U.S. Department of Education and use of a U.S. carrier. Please consult with Maureen Marshall to be sure your travel is qualified.) 

Sources of Funding (please indicate the department and contact person)
Unit:      
Contact Person:      

Unit:      
Contact Person:      

Unit:      
Contact Person:      

Traveler's Signature
Date
Department Approval (Head or Chair)
Date
Document3

